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Volunteer at
Catherine Cook!
Volunteers are vital to the Catherine Cook School community.
They offer their time and talent and, in return, reap the rewards of
contributing to the success of the school and its students. Whatever
your schedule, abilities, or interests, there is a volunteer opportunity
for you.
There are many volunteer opportunities in which parents with busy
schedules during the weekdays can participate at Catherine Cook.
Many of our events and committees offer night time and weekend
volunteer hours. Even if you only have a couple hours to spare, please
consider signing up to volunteer.
• It’s a great way to meet other parents and forge
new friendships
• Volunteers act as positive role models for our students
• It’s a great way to get to know faculty and staff
• Volunteer contributions significantly and positively impact
the community
• It’s an opportunity to learn more about your child’s education

Ready to volunteer? We’re happy to have you! Please click here and fill
out the volunteer form by Friday, August 9. You will receive an email
confirmation upon submission.
If you have any questions, please contact
communications@ccookschool.org or 312.266.3381 ext. 2187.

Click here to access our
Volunteer Sign-up Form!

Office of Admission
The Office of Admission holds events throughout the year aimed at incoming and prospective
families. If you have any questions specifically about Admission events, please contact the
Office of Admission at 312.266.3381. Please dial ext. 3146 for Jill Due, or ext. 2131 for Jessica
Ledesma. You may also email admission@ccookschool.org.

Admission Open House: Sunday, November 3
Catherine Cook holds an Open House to welcome all families interested in exploring the school
and learning more about a Catherine Cook education. Friendly parents who love Catherine
Cook and would like to share their enthusiasm with prospective parents are needed to greet,
answer questions, and share their experiences.

Admission Play Dates
From December through February, the Office of Admission hosts play dates for prospective
Early Childhood students. Welcoming parents who love Catherine Cook and would like to share
their positive and enthusiastic experiences with prospective parents are invited to assist in
hosting these events. Volunteers greet the families as they arrive and socialize with the
prospective parents while their children visit the classroom. Volunteers may sign up for a single
play date or for multiple dates. A schedule will be sent to volunteers so they may choose dates
and times that work with their schedules.

Ambassador Program
The Ambassador Program helps new families integrate into the Catherine Cook community by
pairing them with established families. These “Ambassador Families” welcome new families to
the school, introduce them to other families, plan social outings with them, and answer any
questions they might have. Ambassadors engage new families during the summer months
before the school year begins. They participate in various events scheduled by the Admissions
Office, including coffees, play dates, and the Summer Welcoming Reception. Those interested
in becoming Ambassadors for the next school year will be matched with incoming families in
spring 2020 and will maintain contact throughout the 2020-2021 school year.
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Office of Advancement
Annual Gala: Saturday, March 14
The 22nd Annual Catherine Cook Gala brings the entire Catherine Cook community together to
support the school by raising funds for the annual operating budget. The event includes dinner,
live and silent auctions, and a raffle. Many volunteers are needed in order to put on an event of
this magnitude. Volunteers can play small or large roles, depending on their time and interests.
If you have any questions specifically about the Annual Gala, please contact the Office of
Advancement at 312.266.3381 ext. 2174.

Planning Committees
Various Gala planning committees meet throughout the school year to determine the events of
the evening, secure donors and sponsors, make and arrange décor, and work through every
detail that goes into the Gala. Members of these committees dedicate a great deal of time and
thought to the event.

Day-Of Volunteers
A group of volunteers set up on the morning of the Gala. This includes the dinner area, the
silent auction, decorations, and everything else needed to make the event a success.
Volunteers are also needed during the Gala to sell raffle tickets and casino chips and to
coordinate check-in.

Gala Co-Chairs
Mia Sossei, Heidi Suprenant, Kelly Waters

Annual Giving Cabinet Co-Chairs
Wayne Norman and Sam Pollack
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Parent Association
Every parent or guardian of a Catherine Cook student is automatically a member of the Parent
Association (PA). The PA has committees that coordinate social and educational events to help
build community. There are also committees that provide in-school support to the faculty and
students. Each of the committees listed below needs parent volunteers to help it run
successfully. To try to meet the needs of parents’ different schedules and availability, some
volunteer commitments are recurring and some are one-time only. Volunteer opportunities are
available at various points throughout the school year and at different times of the day.
For more information about the PA, please visit the Parent Association web page at
catherinecookschool.org/pa. If you have questions about the PA volunteer opportunities, you
can email us at pa@ccookschool.org.

Art/Nurse/Enrichment Support
This committee primarily supports the art department and our school nurse by providing
volunteers for the main stairwell art installation, the art fair, rotating the art on display in the
Greenberg Gallery, uploading student art to Artsonia.com, and the student hearing and vision
testing. Any ad hoc volunteer requests for miscellaneous events go through this committee as
well.

Back to School Celebration: Friday, September 13
This annual evening event celebrates the beginning of the new school year. Parents, faculty,
and staff gather in the Mark Droegemueller Gymnasium to socialize over hors d’oeuvres and
cocktails. Volunteers assist with setup, cleanup, and managing the welcome table.

Book Fair and Book Share
This committee assists the librarians with the annual Book Fair. This year the Book Fair will be
held on November 22 and during the Parent-Teacher Conferences on November 25 and 26.
The committee also will coordinate a Book Share in May for students to give and get used
books. Volunteers will help with the set-up, organization of books during the events, and take
down.

Community Cares
The school counselors work with the co-chairs to coordinate assistance to Catherine Cook
families during transitional times (i.e. new baby, a major illness, or death in the family). The cochairs will reach out to volunteers to help organize play dates, rides to and from school, meals,
or other types of outreach to support those members of the Catherine Cook community who
need the assistance.

Faculty and Staff Snacks
This committee coordinates monthly snacks on the first Thursday of every month for the faculty
and staff to show our appreciation for their hard work. Volunteers purchase and deliver food
before school on designated days and can seek reimbursement for their expenses. This is a
good volunteer opportunity for those parents who wish to give back to the community, but do not
have a lot of spare time during the school day.
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Harvest & Halloween Celebration: Thursday, October 31
In late October, the Harvest and Halloween Committee transforms Catherine Cook to celebrate
Halloween and the fall harvest. Volunteers help decorate the school in mid-October and take
down decorations in mid-November. They also coordinate and guide the Halloween parade
around Cobbler Square.

Parent Education Committee
The Parent Education Committee provides a variety of learning opportunities for parents,
faculty, and the greater community. Co-chairs work with school administrators and support staff
to offer events that are in line with the school’s mission and relevant to parents of preschoolers
through 8th graders in various formats, such as parenting workshops, speakers, and
discussions with authors. Volunteers help the committee co-chairs with the planning and
execution of these events.

Room Parents
Room Parents provide support to classroom teachers. They attend the Parent Association
meetings and communicate relevant information from those meetings to the parents in their
classroom. At the teacher’s request, they coordinate field trip chaperones, classroom parties
and other events. The sign-up for 2019-2020 Room Parents has closed, but if you are interested
in learning more about this opportunity, please email the PA at pa@ccookschool.org.

School’s Out Extravaganza: Sunday, May 31
The School’s Out Extravaganza Committee organizes a fun, family event for current and
incoming families on the Sunday before the last week of school. Volunteers assist with setup,
cleanup, and registration on the day of the event.

Service Committee
This committee offers our Catherine Cook families the opportunity to participate in various
community service projects. Volunteers help the co-chairs plan and execute the fall, winter, and
spring service efforts, as well as provide day-of logistical support.

Spirit Committee
The Spirit and Social Committee fosters enthusiasm and pride for Catherine Cook through
community events. Volunteers are needed to help coordinate and run the Faculty v. Staff
volleyball and basketball games, events during Spirit Week, and the sale of Catherine Cook
spirit gear.
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Middle School Opportunities
High School Night
On High School Night, schools in and around Chicago, as well as boarding schools from all over
the country, assemble in our Gymnasium to speak with Middle School students about the high
school options available to them. Volunteers assist with setup, hospitality, and cleanup. Please
contact Eddie Pryce at epryce@ccookschool.org.

History Fair
Middle School students begin working on History Fair early in the school year. By spring, the
projects are complete, taking the form of papers, display boards, videos, websites, and
performances. Volunteers serve as judges, helping to rate the projects, some of which will
ultimately go on to larger competitions. Please contact Jessica Majors at
jmajors@ccookschool.org.

On Your Feet Opportunities
The Middle School class On Your Feet tackles a variety of topics related to public speaking and
health. Blaire Strom would like to connect with parents who are interested in being guest
speakers, collaborators, or mentors in the following areas: Internship Day and interview practice
for 8th Graders in the fall; and acting as resources for drug education, mental health,
reproduction, sexuality, and other topics in the spring. Please email Blaire Strom at
bstrom@ccookschool.org.

Student Exchange Program
Catherine Cook maintains a cultural exchange program with the American School Foundation of
Guadalajara (ASFG) in Mexico. ASFG sends a group of students to Catherine Cook to learn
both cultural and academic lessons from our school. Volunteers are needed to serve as
everything from host families for the ASFG students to chaperoning and organizing field trips
and other excursions. Please contact Cory Stutts at cstutts@ccookschool.org.

5|

Other Volunteer Opportunities
Athletics
Coaches and assistants with expertise in certain sports are needed by the Athletics Department.
For more information, please contact Athletic Director Malcolm Scott at 312.266.3381 ext. 4153.

Diversity, Equity, and Inclusion Council
In alignment with our Mission Statement and Diversity Statement, Catherine Cook will be
developing a small, temporary DEI Council for the 2019-2020 school year. Parents are invited to
join subcommittees that will provide a reflective and critical eye toward areas such as
community policies and procedures, parent education, community outreach, and goals and
strategies as they relate to diversity, equity, and inclusion. Please keep an eye out for additional
volunteer opportunities during special events.

Photography
The Office of Advancement loves getting photos from parents and guardians! These can be
featured in Catherine Cook’s weekly newsletter, The Cougar Times, as well as in other media
throughout the year. Please submit photos to communications@ccookschool.org.
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Key Contacts
Division Heads
Lisa Zimmer

Sunni Kitson

Cory Stutts

Head of Early Childhood Education
312.266.3381 ext. 3139
lzimmer@ccookschool.org

Head of Lower School
312.266.3381 ext. 4116
skitson@ccookschool.org

Head of Middle School
312.266.3381 ext. 3134
cstutts@ccookschool.org

Office of Admission
Jill Due

Jessica Ledesma

Director of Admission
312.266.3381 ext. 3146
jdue@ccookschool.org

Admission Assistant
312.266.3381 ext. 2131
jochoa@ccookschool.org

Office of Advancement
Stacy Shafer Peterson

Margaret Hermanek

Kyle Hayes

Director of Advancement
312.266.3381 ext. 3194
sspeterson@ccookschool.org

Associate Director of Annual
Giving & Special Events
312.266.3381 ext. 2174
mhermanek@ccookschool.org

Communications and
Development Associate
312.266.3381 ext. 2187
khayes@ccookschool.org

Kyle Smart

Tony Johnson

Graphic Design & Web Coordinator
312.266.3381 ext. 4180
ksmart@ccookschool.org

Associate Director of Equity and Inclusion
312.266.2281 ext. 2188
tjohnson@ccookschool.org

Office of Finance & Operations
Susan Heglin

Mallory Iams

Sue Chrzastowski

Chief Financial Officer
312.266.3381 ext. 3141
sheglin@ccookschool.org

Benefits Administrator
312.266.3381 ext. 2143
miams@ccookschool.org

Business Office Associate
312.266.3381 ext. 2142
suec@ccookschool.org

Office of Co-Curricular Programs
Lindsey Pearson
Director of After School Programs
312.266.3381 ext. 6177
lpearson@ccookschool.org

Communications/Newsletter/Website
communications@ccookschool.org

Events/Calendar
events@ccookschool.org

Technology/Computers/Parent Portal
tech@ccookschool.org
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Parent Association Committees
Executive Committee
Kristen Flather
President

Pam Kallos
Vice President

Ambassador Program
Shannon Abloh, Emily Bennett, Susan Flosi, and
Mia Sossei

Art/Nurse/Enrichment Support

Jennifer Rice
Secretary

Stacy Ackley
Treasurer

Harvest and Halloween
Celebration
Jody Boutell, Brandy Kemp, Julia Ross, Megan
Schrecengost, and Virginia Uriostegui

Emily Meyer, Christine Osborn, and Kelly Waters

Library Support

Back to School Celebration

Wendy Roseth, Liz Beerkens, Tammy Choi, Heidi
Engelage, Vanessa Jackson, Rachael Leckow, and
Kristin Leos

Ilana Elsworth, Alyssa Johnson, Emily Meyer, and
Molly Watkins

Book Fair and Book Share
Melissa Filkin, Ellen Kellogg, and Christine
Melendes

Community Cares
Carrie Cochran Cohen, Carrie Goodreau, and
Janeen Hayward

Faculty & Staff Snacks

Parent Education Program
Kira Elert, Kim Kort, and Daisie Siska

Room Parent Coordinators
Meredith Albert Jemsek, Meg Frey, Julie
Levenstein, and Judy Pomerantz

School’s Out Extravaganza
Jennifer Buckley, Kat Cordell, Emily Hood, Kate
Lattner, and Bonnie Stanfield

Karen Dahlquist, Karen Focht, and Lauren Worley

Faculty & Staff Appreciation
Luncheon
Jessica Dunne, Stacia Feinberg, Stephanie Free,
and Megan Weiland

Service Committee
Anjani Bhargava, Sara Eno, Erin Fowler, and
Susan Wilde

Spirit Committee
Kate Callery, Kimberly Edison, Meghan Gill, Katie
McMillan, Julie Simon, and Dora Snyder
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Volunteer
Appreciation Day
As a thank you to our amazing volunteers for
the many contributions you give us throughout
the school year, Catherine Cook hosts an
appreciation reception during the final Parent
Association meeting each year. All parent
volunteers are invited to attend!

